
U.S. Consulate-General Chiang Mai, Thailand  
Foreign National Student (Thai) Internship Program 2011 

 
 

The Foreign National Student (Thai) Internship Program will be offered from 

March 14 to May 13, 2011, during the summer break.   

 

Applicants must meet the following criteria:  

 

(a) Be full-time students at an accredited Thai university during the internship 

program; 

(b) Have already completed two years of university studies at time of application; 

(c) Be at least 18 years old;   

(d) Have their schools’ endorsement; 

(e) Have a GPA of 2.8 or higher; and 

(f) Possess good working knowledge of English. 

 

Interested students should submit an application with a verification letter of 

student status and a statement of interest through the university’s Student 

Affairs Office no later than November 26, 2010.  Students must identify the 

position number(s) of the position(s) they are applying for on their applications. 
 
 

Internships will be offered in the following offices/organizations: 

 

CSIP#2011/1  Economic Section  

CSIP#2011/2 Public Affairs Section (Cultural Affairs) 

CSIP#2011/3 Public Affairs Section (Media/Communication) 

CSIP#2011/4 Community Liaison Office 

CSIP#2011/5 Consular Section (2 positions) 

  

 

 
 

Attachments: 

1. Job Descriptions and Qualifications 

2. Application Form 

 



Attachment 1: Job Descriptions and Qualifications 
 

 

CSIP#2011/1  
 
Office / Organization: Economic Section 

 

Job Description:   

 Assist to research for information and report on economic issues 

including topics in cross-border trade between Lower Mekong 

countries and air quality issues in the Northern Region 

 Provide administrative support on on-going projects including 

organizing resources to promote the Chiang Mai Creative City and the 

World Intellectual Property Day 

 Perform other duties as assigned 

 

 

CSIP#2011/2  
 

Office / Organization: Public Affairs Section (Cultural Affairs) 

 

Job Description:   

 Provide support for regular cultural and educational programs (e.g. 

U.S. speaker program, IVLP, American Corner, receptions) 

 Provide support for the 60
th
 anniversary related-events 

 Survey the opportunities to engage the Consulate’s mission into local 

community/ public’s events 

 Monitor and organize inventory (promotional items, publications) 

 Perform other duties as assigned 

 

 
CSIP#2011/3 

 

Office / Organization: Public Affairs Section (Media/Communication) 

 

Job Description:   

 Handle news clipping/ monitoring 

 Draft press release/ advisory 

 Design and produce brochures/ posters, including other promotional 

materials 

 Assist on online communication (Facebook, website update) and 

translation 

 Update press contact database. 



 Survey online platform to seek opportunities to engage the 

Consulate’s mission into online community in the region. 

 Perform other duties as assigned. 

 

 

 

CSIP#2011/4  
 
Office / Organization: Community Liaison Office 

 

Job Description:   

 Provide logistics and administrative support include data entry and 

draft correspondence;  

 Provide support and participate during special projects and events, 

such as holiday parties, CLO lunches and outings, etc. 

 Perform other duties as assigned. 

 

 
CSIP#2011/5 (2 positions) 

 
Office / Organization: Consular Section 

 

Job Description:   

 Assist in Nonimmigrant Visa (NIV) and routine American Citizen 

Services (ACS) during peak season 

 Assist in emergency ACS cases including accompanying officers or 

other Consular staff to visit outside locations 

 Serve as the translator for American officers 

 Provide administrative support including data entry, document 

screening 

 Perform other duties as assigned 

 

 

Below are job qualifications for vacancies number 1-5 

 Candidate with interest in economics, social environmental issues,  

communication media, cultural affairs, or currently enrolled in 

Business Administration, Communication Arts, Arts, or other related 

field  

 Candidate must demonstrate a proficiency in Microsoft Word, Excel, 

PowerPoint and Internet skills 

 Candidate must be enthusiastic, creative, able to work independently, 

and willing to perform tasks as assigned 



Number of required hours: 

40 per week (flexible) 

 

 

**Please note that the above vacancies are unpaid jobs. 

 

 

-------------------------------------------------------------------------------------------- 

 

Attachment 2: Application Form (see next page) 
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